





& NOTE: During every test session, students should always be working with their own original test
materials, which are those distributed to them at the beginning of testing.

& NOTE: The different forms of the test booklets are arranged in a special order in the stacks you have
been given. DO NOT CHANGE THE ORDER OF ANY FORMS. They are arranged to
achieve the proper distribution of materials when they are passed out. The test sessions for all
content areas contain questions that are unique to each test form. The only exception to this
distribution requirement is for students who have been identified as requiring approved read
aloud accommodation P3. In this case, schools may choose one or more form(s) for use with
these students. The students’ accommodation codes must be entered on the second page of the
answer booklet.

The answer booklets have been designed for machine scoring and should be handled carefully. The
booklets should be free of extraneous marks and loose eraser bits, and they should never be folded,
clipped, stapled, banded, or torn.

PREPARING STUDENTS FOR THE TEST

The MEA consists of multiple-choice, short-answer (mathematics only), and constructed-response
questions, as well as writing prompts, so it is appropriate to familiarize students with these types of
questions. CDs containing released items of previous MEA tests at grades 3 through 8 along with samples
of student work were sent to each school with its results for classroom use. These released items, which
illustrate the types of questions used in the test, are also available on the Internet at
http://www.maine.gov/education/mea/mearelitems.htm. In addition, information concerning the writing
portion of the test is available at http://www.maine.gov/education/mea/admininfo.htm.

= NOTE: Using current test materials to familiarize students with test-taking strategies is a violation of
test security and testing procedures.

Students should be made aware of the need to plan concise, complete answers to constructed-response
questions to fit in the boxes available in the answer booklet, including the limited additional space
provided at the end of the answer booklet. Only responses written in the answer booklet will be scored.

Notify students of the testing in advance and request that they bring two sharpened number two pencils to
every testing session, along with a book to read in case they finish a section of the test early.

TESTING STUDENTS WHO REQUIRE ACCOMMODATIONS

It is important that those Test Administrators who administer the test with accommodations

e know which students have been approved by a team to participate in the MEA using allowable
accommodations on pages 39 and 40,

e have a copy of the allowable accommaodations that clarify what is permissible,

e explain to students what accommodation(s) are allowable,

e have been trained to administer the assessment according to the administration procedures in this
manual, and

e write the student name, student MEDMS ID number, and school name on each page of student
work for students who receive accommodation R4 (student use of word processor). Indicate the
content area, session, and question numbers on each page. Staple all the extra answer pages that
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are printed out of the word processor together and insert this packet anywhere in the student’s
answer booklet during testing.

FINAL ADMINISTRATION PREPARATION

Just before testing, please

e arrange testing materials for each session so that you will be able to distribute them to students
rapidly.

e posta “TESTING—PLEASE DO NOT DISTURB” sign on the classroom door.

e write the name of the school on the board (e.g., “SCHOOL.: Pine Valley Middle School”).

e Please verify that the form number on the front cover of each test booklet and the form number
printed on the front cover of the inserted answer booklet match. Before distributing materials to
students, set aside any test/answer booklet pairs with form numbers that do not match.

SCRIPTS

Test administration sections in this document provide the actual scripts (words printed in boldface
excluding the session information boxes) to be read aloud as printed to students during test
administration. General directions for test administration (not to be read aloud) are printed in regular text
and in brackets within the scripts. It is important that directions be read as scripted to ensure uniformity of
test administration.

TEST ADMINISTRATION INTERRUPTIONS

Circumstances over which you have no control (fire drills or power failures, for example) may interrupt
testing. If such an interruption does occur during any testing session, instruct students to insert their
answer booklets in their test booklets and close their test booklets. When normal conditions are restored,
resume testing. Interruptions should not reduce the total amount of time students are given to complete the
interrupted session.
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Materials needed: Student Test Booklets with matching answer booklets enclosed and sharpened
number two pencils only

&
&

&
&

MATERIALS DISTRIBUTION/IDENTIFICATION TIME
Time Allowed: 5-10 minutes

ENGLISH LANGUAGE ARTS: READING—SESSION 1A
Time Allowed: 50-65 minutes

NOTE: Prior to testing, write the name of the school on the board.

NOTE: Students may use a highlighter or pencil on any portion of the test booklet.
Highlighters must NOT be used in the answer booklets.

NOTE: Students may NOT have access to dictionaries, spelling tools, or other writers’ aids.

NOTE: Students may keep a book under their desks to read in case they finish early.

Distribute sharpened number two pencils to students who need them. Next, give one test booklet
containing an answer booklet to each student. Pass out the different forms of the test just as you would
if all the forms were identical.

NOTE: If you are reading the test aloud to a group of students who are receiving accommodation P3,
you may supply them with the same form(s) of the test.

Say to the students:

This test, the MEA, is part of a program designed to find out what you know about
several subjects. The results will also help us to find out how well our school is
teaching you. All eighth-grade students in the state of Maine are taking this test.

Before we begin, please look through your test booklet and check for missing,
blank, or unreadable pages. [Replace the test materials—test booklet and answer booklet—if any
test materials are defective.]

Place the Student Answer Booklet in front of you so that you are looking at page 1.
Neatly print your name and the name of our school on the top of page 1 as | have
written it on the board. [Pause.] You do not need to fill in any more information on
pages 1 and 2 of this answer booklet.

Say to the students:

Now place the Student Test Booklet in front of you so that you are looking at the
front cover. On the lines provided, print your name and name of our school. [Pause until
students are finished.]
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4. Say to the students:

Now please turn to page 3 of your test booklet. Follow along with me as | read the
General Directions.

General Directions

During the next several days you will be taking the tests shown above, along with a
guestionnaire that asks about your experience with school-related work. The test
guestions are located in this booklet, and you will put your answers in the separate
answer booklet. You should attempt to answer ALL questions.

Some of the test questions will be multiple choice. You will choose the BEST
answer from the four choices provided and bubble your choice in the answer booklet.
You can earn 1 point for each correct answer.

Other questions will require you to write out or compute your answers in the boxes
provided in the student answer booklet. These are called short-answer or
constructed-response items. If your answer is partly correct or shows some
understanding, the reader who is scoring your work will give you partial credit so you
should try to answer as completely as possible. You can earn up to 2 points for short-
answer questions, which will appear only in the mathematics test sessions. The
highest score you can earn for a constructed-response question is 4 points. To earn
the maximum number of points, your answer must

e show strong understanding of the subject,
e be accurate and complete, and
e follow the directions.

Some of these questions may have more than one part, so be sure to answer ALL
parts completely and label each part of your answer (a, b, c, etc.).

The last two tests you will take are writing tests. In these tests you will write
essays in response to prompts and supporting information. Your work on the writing
tests will be scored both for idea/topic development and for correct use of English.
These are the ONLY test sessions in which correct use of English will be scored.

Do not write your answers in this test booklet.

5. Say to the students:

You are now going to take the first of three reading sessions. Please open your
Student Answer Booklet to page 3. First, look at the examples of correct and incorrect
marks near the top of the page. When you fill in the circles for multiple-choice
guestions, make a dark mark that completely fills the circle. If you make a mistake,
erase cleanly and carefully.
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You will answer questions for this session on pages 3, 4, and 5. Do not work past
the stop sign on page 5 of your answer booklet. You must plan your answers carefully
to fit in the boxes provided, but if you need more space, turn to pages 33 through 35.
Fill in the circle for reading and then write the question number on the line next to the
circle.

You will have 50 minutes to do the required reading and answer the questions in
this session. If you are not finished at that time, you may have 15 more minutes to
complete your work.

When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet into your test booklet, close your
test booklet, and sit quietly or read a book. You may not work on any other section of
the test. Do you have any questions? [Answer any procedural questions students have.]

Turn to “English Language Arts: Reading—Session 1A” on page 4 in your test
booklet. Read the information at the top of the page, read the selections, and answer
the questions that follow. You may begin now.

6. From time to time during the session, circulate and check that students are working in the correct
space.

7. After 50 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [Ifall
students have completed this session, have them insert their answer booklets into their test booklets,
close their test booklets to end the session, and go to Step 9.]

If students are still working, say to students:

You may have a maximum of 15 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page 5
of your answer booklet you may go back and check your work in this session or insert
your answer booklet into your test booklet, close your test booklet, and sit quietly or
read a book.

8. At the end of the 15 minutes, say to the students:

This completes Session 1A. Please insert your answer booklet in your test booklet
and close your test booklet.

9. If you plan to continue testing after a short break, follow the instructions for Session 1B, beginning
with Step 2.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets to the test coordinator or secure
the test materials as instructed by your test coordinator.
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ENGLISH LANGUAGE ARTS: READING—SESSION 1B
Time Allowed: 50-65 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed and sharpened
number two pencils only

& NOTE: Students may use a highlighter or pencil on any portion of the test booklet.
Highlighters must NOT be used in the answer booklets.

& NOTE: Students may NOT have access to dictionaries, spelling tools, or other writers’ aids.

@ NOTE: Students may keep a book under their desks to read in case they finish early.

1. Distribute sharpened number two pencils to students who need them and pass out the test booklets.
Each student must receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

2. Say to the students:

You are now going to take the second of three reading sessions. Please open your
Student Answer Booklet to page 6. You will answer the questions for this session on
pages 6, 7, and 8. Do not work past the stop sign on page 8 of your answer booklet.
You must plan your answers carefully to fit in the boxes provided, but if you need
more space, turn to pages 33 through 35. Fill in the circle for reading and then write
the question number on the line next to the circle.

You will have 50 minutes to do the required reading and answer the questions in
this session. If you are not finished at that time you may have 15 more minutes to
complete your work.

When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet into your test booklet, close your
test booklet, and sit quietly or read a book. You may not work on any other section of
the test. Do you have any questions? [Answer any procedural questions students have.]

Turn to “English Language Arts: Reading—Session 1B” on page 12 in your test
booklet. Read the information at the top of the page, read the selections, and answer
the questions that follow. You may begin now.

3. From time to time during the session, circulate and check that students are working in the correct
space.

Test Administrator Manual—Grade 8 13 Paper-based MEA March 2008



4. After 50 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [Ifall
students have completed this session, have them insert their answer booklets into their test booklets,
close their test booklets to end the session, and go to Step 6.]

If students are still working, say to the students:

You may have a maximum of 15 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page 8
of your answer booklet you may go back and check your work in this session or insert
your answer booklet into your test booklet, close your test booklet, and sit quietly or
read a book.

5. At the end of the 15 minutes, say to the students:

This completes Session 1B. Please insert your answer booklet into your test
booklet and close your test booklet.

6. If you plan to continue testing after a short break, follow the instructions for Session 1C, beginning
with Step 2.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets to the test coordinator or secure
the test materials as instructed by your test coordinator.
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ENGLISH LANGUAGE ARTS: READING—SESSION 1C
Time Allowed: 50-65 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed and sharpened
number two pencils only

& NOTE: Students may use a highlighter or pencil on any portion of the test booklet.
Highlighters must NOT be used in the answer booklets.

& NOTE: Students may NOT have access to dictionaries, spelling tools, or other writers’ aids.

& NOTE: Students may keep a book under their desks to read in case they finish early.

1. Distribute sharpened number two pencils to students who need them and pass out the test booklets.
Each student must receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

2. Say to the students:

You are now going to take the last reading session. Please open your Student
Answer Booklet to page 9. You will answer the questions for this session on pages 9,
10, and 11. Do not work past the stop sign on page 11 of your answer booklet. You
must plan your answers carefully to fit in the boxes provided, but remember that if
you need more space, turn to pages 33 through 35, fill in the circle for reading, and
then write the question number on the line next to the circle.

You will have 50 minutes to do the required reading and answer the questions in
this session. If you are not finished at that time you may have 15 more minutes to
complete your work.

When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet into your test booklet, close your
test booklet, and sit quietly or read a book. You may not work on any other section of
the test. Do you have any questions? [Answer any procedural questions students have.]

Turn to “English Language Arts: Reading—Session 1C” on page 21 in your test
booklet. Read the information at the top of the page, read the selections, and answer
the questions that follow. You may begin now.

3. From time to time during the session, circulate and check that students are working in the correct
space.
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4. After 50 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [If all
students have completed this session, have them insert their answer booklets into their test booklets,
close their test booklets to end the session, and go to Step 6.]

If students are still working, say to the students:

You may have a maximum of 15 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page
11 of your answer booklet you may go back and check your work in this session or
insert your answer booklet into your test booklet, close your test booklet, and sit
quietly or read a book.

5. At the end of the 15 minutes, say to the students:

This completes Session 1C. Please insert your answer booklet into your test
booklet and close your test booklet.

6. If you plan to continue testing after a short break, follow the instructions for Session 2A.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets to the test coordinator or secure
the test materials as instructed by your test coordinator.
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MATHEMATICS (CALCULATOR NOT ALLOWED)—SESSION 2A

Time Allowed: 40-55 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed, mathematics
reference sheets, and sharpened number two pencils only

@ NOTE: This is a “Calculator Not Allowed” session. Students must not have access to
calculators including calculator watches. Scratch paper is not to be used.
@ NOTE: Students may keep a book under their desks to read in case they finish early.

1. IMMEDIATELY PRIOR TO TESTING SESSION 2A

e Supply each student with a mathematics reference sheet. Ask the students to separate the ruler and
protractor by folding them along the perforated lines and then carefully tearing. They may use the
reference sheet, ruler, and protractor to help them with any question during the mathematics
sessions.

2. Distribute sharpened number two pencils to students who need them and pass out the test booklets. Do
NOT provide scratch paper. Students must show work in the answer booklets. Each student must
receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

3. Say to the students:

You are now going to take the first of three mathematics sessions. Please open
your Student Answer Booklet to page 12. You will answer the questions for this
session on pages 12 and 13. Do not work past the stop sign on page 13 of your
answer booklet. You must plan your answers carefully to fit in the boxes provided, but
if you need more space to write your answers, turn to pages 33 through 35. Fill in the
circle for mathematics and then write the question number on the line next to the
circle.

If you need to do any computations for multiple-choice questions, you may write in
any white space in the test booklet, but be sure to bubble your answer choice in the
answer booklet. For short-answer and constructed-response questions, you must
show all your work in the answer boxes in the answer booklet to get full credit during
scoring. If you do the work in your head and not on paper, you must explain how you
solved the problem. You may use the mathematics reference sheet, ruler, and
protractor on any questions where you feel they would be helpful.
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You will have 40 minutes to answer the questions in this session. If you are not
finished at that time you may have 15 more minutes to complete your work.

When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet and mathematics reference sheet,
ruler, and protractor into your test booklet, close your test booklet, and sit quietly or
read a book. You may not work on any other section of the test. Do you have any
guestions? [Answer any procedural questions students have.]

Turn to “Mathematics (Calculator Not Allowed)—Session 2A” on page 28 in your
test booklet. Read the information at the top of the page and begin answering the
guestions. You may begin now.

4. From time to time during the session, circulate and check that students are working in the correct
place.

5. After 40 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [If all
students have completed this session, have them insert their answer booklets and mathematics
reference sheets/rulers/protractors into their test booklets, close their test booklets to end the session,
and go to Step 7.]

If students are still working, say to the students:

You may have a maximum of 15 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page
13 of your answer booklet you may go back and check your work in this session or
insert your answer booklet and mathematics reference sheet, ruler, and protractor
into your test booklet, close your test booklet, and sit quietly or read a book.

6. At the end of the 15 minutes, say to the students:

This completes Session 2A. Please insert your answer booklet and mathematics
reference sheet, ruler, and protractor into your test booklet and close your test
booklet.

7. If you plan to continue testing after a short break, provide students with calculators and follow the
instructions for Session 2B, beginning with Step 2.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets and
mathematics reference sheets/rulers/protractors inserted. Do not separate the materials. Count and
return all booklets to the test coordinator or secure the test materials as instructed by your test
coordinator.
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MATHEMATICS (CALCULATOR ALLOWED)—SESSION 2B

Time AIIoweO—55 minutes

Materials needed: Student Test Booklets with matching answer booklets and mathematics
reference sheets/rulers/protractors enclosed, calculators, and sharpened number two pencils only

& NOTE: This is a “Calculator Allowed” session. Students must have access to calculators for the
entire session. Scratch paper is not to be used.
& NOTE: Students may keep a book under their desks to read in case they finish early.

1. Distribute sharpened number two pencils and calculators to students who need them and pass out the
test booklets with answer booklets and mathematics reference sheets/rulers/protractors enclosed. Do
NOT provide scratch paper. Students must show their work in the answer booklets. Each student must
receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

2. Say to the students:

You are now going to take the second of three mathematics sessions. Please open
your Student Answer Booklet to page 14. You will answer the questions for this
session on pages 14 and 15. Do not work past the stop sign on page 15 of your
answer booklet. You must plan your answers carefully to fit in the boxes provided, but
if you need more space to write your answers, turn to pages 33 through 35. Fill in the
circle for mathematics and then write the question number on the line next to the
circle.

Remember that if you need to do any computations for multiple-choice questions,
you may write in any white space in the test booklet, but be sure to bubble your
answer choice in the answer booklet. For short-answer and constructed-response
guestions, you must show all your work in the answer boxes in the answer booklet to
get full credit during scoring. If you use a calculator or if you do the work in your head
and not on paper, you must explain how you solved the problem. You may use a
calculator and the mathematics reference sheet, ruler, and protractor on any
guestions where you feel they would be helpful.

You will have 40 minutes to answer the questions in this session. If you are not
finished at that time you may have 15 more minutes to complete your work.
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When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet and mathematics reference sheet,
ruler, and protractor into your test booklet, close your test booklet, and sit quietly or
read a book. You may not work on any other section of the test. Do you have any
guestions? [Answer any procedural questions students have.]

Turn to “Mathematics (Calculator Allowed)—Session 2B” on page 34 in your test
booklet. Read the information at the top of the page and begin answering the
guestions. You may begin now.

3. From time to time during the session, circulate and check that students are working in the correct
place.

4. After 40 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [If all
students have completed this session, have them insert their answer booklets and mathematics
reference sheets/rulers/protractors into their test booklets, close their test booklets to end the session,
and go to Step 6.]

If students are still working, say to the students:

You may have a maximum of 15 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page
15 of your answer booklet you may go back and check your work in this session or
insert your answer booklet and mathematics reference sheet, ruler, and protractor
into your test booklet, close your test booklet, and sit quietly or read a book.

5. At the end of the 15 minutes, say to the students:

This completes Session 2B. Please insert your answer booklet and mathematics
reference sheet, ruler, and protractor into your test booklet and close your test
booklet.

6. If you plan to continue testing after a short break, follow the instructions for Session 2C, beginning
with Step 2.

If you do not plan to continue testing at this time, instruct the students to put the calculators away or
return borrowed calculators to the teacher and collect the test booklets with answer booklets and
mathematics reference sheets/rulers/protractors inserted. Do not separate the materials. Count and
return all booklets to the test coordinator or secure the test materials as instructed by your test
coordinator.
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MATHEMATICS (CALCULATOR ALLOWED)—SESSION 2C

Time AIIoweO—55 minutes

Materials needed: Student Test Booklets with matching answer booklets and mathematics
reference sheets/rulers/protractors enclosed, calculators, and sharpened number two pencils only

& NOTE: This is a “Calculator Allowed” session. Students must have access to calculators for the
entire session. Scratch paper is not to be used.
& NOTE: Students may keep a book under their desks to read in case they finish early.

1. Distribute sharpened number two pencils and calculators to students who need them and pass out the
test booklets with answer booklets and mathematics reference sheets/rulers/protractors enclosed. Do
NOT provide scratch paper. Students must show their work in the answer booklets. Each student must

receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

2. Say to the students:

You are now going to take the last mathematics session. Please open your Student
Answer Booklet to page 16. You will answer the questions for this session on pages
16 and 17. Do not work past the stop sign on page 17 of your answer booklet. You
must plan your answers carefully to fit in the boxes provided, but remember that if
you need more space to write your answers, turn to pages 33 through 35, fill in the
circle for mathematics, and then write the question number on the line next to the
circle.

Remember that if you need to do any computations for multiple-choice questions,
you may write in any white space in the test booklet, but be sure to bubble your
answer choice in the answer booklet. For short-answer and constructed-response
guestions, you must show all your work in the answer boxes in the answer booklet to
get full credit during scoring. If you use a calculator or if you do the work in your head
and not on paper, you must explain how you solved the problem. You may use a
calculator and the mathematics reference sheet, ruler, and protractor on any
guestions where you feel they would be helpful.

You will have 40 minutes to answer the questions in this session. If you are not
finished at that time you may have 15 more minutes to complete your work.

When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet into your test booklet, close your
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test booklet, and sit quietly or read a book. Keep your mathematics reference sheet,
ruler, and protractor aside. You may not work on any other section of the test. Do you
have any questions? [Answer any procedural questions students have.]

Turn to “Mathematics (Calculator Allowed)—Session 2C” on page 40 in your test
booklet. Read the information at the top of the page and begin answering the
guestions. You may begin now.

3. From time to time during the session, circulate and check that students are working in the correct
place.

4. After 40 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [Ifall
students have completed this session, have them insert their answer booklets into their test booklets,
keeping the mathematics reference sheets/rulers/protractors aside, close their test booklets to end the
session, and go to Step 6.]

If students are still working, say to the students:

You may have a maximum of 15 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page
17 of your answer booklet you may go back and check your work in this session or
insert your answer booklet into your test booklet, close your test booklet, and sit
guietly or read a book. Keep your mathematics reference sheet, ruler, and protractor
aside.

5. At the end of 15 minutes, say to the students:

This completes Session 2C. Please insert your answer booklet into your test
booklet and close your test booklet.

6. Instruct the students to put the calculators away or return borrowed calculators to the teacher. Collect
the mathematics reference sheets/rulers/protractors which may be discarded at this time.

7. If you plan to continue testing after a short break, follow the instructions for Session 3A, beginning
with Step 2.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets to the test coordinator or secure
the test materials as instructed by your test coordinator.
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SCIENCE AND TECHNOLOGY—SESSION 3A
Time Allowed: 35-45 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed and sharpened
number two pencils only

& NOTE: Students may keep a book under their desks to read in case they finish early.

1. Distribute sharpened number two pencils to students who need them and pass out the test booklets.
Each student must receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

2. Say to the students:

You are now going to take the first of three science and technology sessions.
Please open your Student Answer Booklet to page 18. You will answer the questions
for this session on pages 18 and 19. Do not work past the stop sign on page 19 of
your answer booklet. You must plan your answers carefully to fit in the boxes
provided, but if you need more space, turn to pages 33 through 35. Fill in the circle for
science and technology and then write the question number on the line next to the
circle.

You will have 35 minutes to answer the questions in this session. If you are not
finished at that time you may have 10 more minutes to complete your work.

When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet into your test booklet, close your
test booklet, and sit quietly or read a book. You may not work on any other section of
the test. Do you have any questions? [Answer any procedural questions students have.]

Turn to “Science and Technology—Session 3A” on page 46 in your test booklet.
Read the information at the top of the page and begin answering the questions. You
may begin now.

3. From time to time during the session, circulate and check that students are working in the correct
space.

4. After 35 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [If all
students have completed this session, have them insert their answer booklets into their test booklets,
close their test booklets to end the session, and go to Step 6.]
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If students are still working, say to the students:

You may have a maximum of 10 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page
19 of your answer booklet you may go back and check your work in this session or
insert your answer booklet into your test booklet, close your test booklet, and sit
quietly or read a book.

5. At the end of the 10 minutes, say to the students:

This completes Session 3A. Please insert your answer booklet into your test
booklet and close your test booklet.

6. If you plan to continue testing after a short break, follow the instructions for Session 3B, beginning
with Step 2.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets to the test coordinator or secure
the test materials as instructed by your test coordinator.
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SCIENCE AND TECHNOLOGY—SESSION 3B
Time Allowed: 35-45 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed and sharpened
number two pencils only

@ NOTE: Students may keep a book under their desks to read in case they finish early.

1. Distribute sharpened number two pencils to students who need them and pass out the test booklets.
Each student must receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

2. Say to the students:

You are now going to take the second of three science and technology sessions.
Please open your Student Answer Booklet to page 20. You will answer the questions
for this session on pages 20 and 21. Do not work past the stop sign on page 21 of
your answer booklet. You must plan your answers carefully to fit in the boxes
provided, but if you need more space, turn to pages 33 through 35. Fill in the circle for
science and technology and then write the question number on the line next to the
circle.

You will have 35 minutes to answer the questions in this session. If you are not
finished at that time you may have 10 more minutes to complete your work.

When you have finished this part of your test, you may go back and check your
work in this session or insert your answer booklet into your test booklet, close your
test booklet, and sit quietly or read a book. You may not work on any other section of
the test. Do you have any questions? [Answer any procedural questions students have.]

Turn to “Science and Technology—Session 3B” on page 52 in your test booklet.
Read the information at the top of the page and begin answering the questions. You
may begin now.

3. From time to time during the session, circulate and check that students are working in the correct
space.

4. After 35 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [If all
students have completed this session, have them insert their answer booklets into their test booklets,
close their test booklets to end the session, and go to Step 6.]
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If students are still working, say to the students:

You may have a maximum of 10 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page
21 of your answer booklet you may go back and check your work in this session or
insert your answer booklet into your test booklet, close your test booklet, and sit
quietly or read a book.

5. At the end of the 10 minutes, say to the students:

This completes Session 3B. Please insert your answer booklet into your test
booklet and close your test booklet.

6. If you plan to continue testing after a short break, follow the instructions for Session 3C, beginning
with Step 2.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets to the test coordinator or secure
the test materials as instructed by your test coordinator.
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SCIENCE AND TECHNOLOGY—SESSION 3C
Time Allowed: 35-45 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed and sharpened
number two pencils only

& NOTE: Students may keep a book under their desks to read in case they finish early.

1. Distribute sharpened number two pencils to students who need them and pass out the test booklets.
Each student must receive his or her own test booklet with matching answer booklet enclosed.

Say to the students:

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

2. Say to the students:

You are now going to take the last science and technology session. Please open
your Student Answer Booklet to page 22. You will answer the questions for this
session on pages 22 and 23. Do not work past the stop sign on page 23 of your
answer booklet. You must plan your answers carefully to fit in the boxes provided, but
remember that if you need more space, turn to pages 33 through 35, fill in the circle
for science and technology, and then write the question number on the line next to the
circle.

You will have 35 minutes to answer the questions in this session. If you are not
finished at that time you may have 10 more minutes to complete your work.

When you have finished this part of the test, you may go back and check your
work in this session or insert your answer booklet into your test booklet, close your
test booklet, and sit quietly or read a book. You may not work on any other section of
the test. Do you have any questions? [Answer any procedural questions students have.]

Turn to “Science and Technology—Session 3C” on page 58 in your test booklet.
Read the information at the top of the page and begin answering the questions. You
may begin now.

3. From time to time during the session, circulate and check that students are working in the correct
space.

4. After 35 minutes, say to the students:

Please raise your hand if you have not finished answering the questions. [If all
students have completed this session, have them insert their answer booklets into their test booklets,
close their test booklets to end the session, and go to Step 6.]
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If students are still working, say to the students:

You may have a maximum of 10 minutes additional time to complete this session.
Remember that when you have completed the questions up to the stop sign on page
23 of your answer booklet you may go back and check your work in this session or
insert your answer booklet into your test booklet, close your test booklet, and sit
quietly or read a book.

5. At the end of the 10 minutes, say to the students:

This completes Session 3C. Please insert your answer booklet into your test
booklet and close your test booklet.

6. If you plan to continue testing after a short break, follow the instructions for Session 4A.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets to the test coordinator or secure
the test materials as instructed by your test coordinator.
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ENGLISH LANGUAGE ARTS: WRITING—SESSION 4A
Time Allowed: 45-70 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed, lined paper for
pre-writing activities and/or rough drafts, writers’ aids (spelling tools, dictionaries, and
thesauruses), and a pen with blue or black ink or sharpened number two pencils

& NOTE: Dictation is not an allowable accommodation for writing.

& NOTE: Word processing or responding via a computer is only permissible for students who
have that approved accommodation.

& NOTE: Students may use pens with blue or black ink or sharpened number two pencils for
this writing session. They may print or use cursive.

& NOTE: All writing samples must be planned and written entirely by the students. Test
administrators are NOT permitted to discuss the writing prompt or student responses
in order to help students plan or generate text before or during the testing period.
Scoring will be based on both the quality of students’ writing and how well they
respond to the prompt. If students decide to write a rough draft, they must allow
enough time to revise and copy it into their answer booklet.

& NOTE: Students may keep a book under their desk to read in case they finish early.

1. Pass out the test booklets with answer booklets enclosed. Each student must receive his or her own
test booklet with matching answer booklet enclosed.

2. Say to the students:

If you do not have a blue or black ink pen or a sharpened number two pencil,
please raise your hand. [Supply pens and pencils to students who need them.]

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

3. Next, pass out lined paper for students to use.

Say to the students:

The lined paper | have just provided to you is for pre-writing activities to plan your
writing and write a rough draft if you choose. Please write your name on each piece of
lined paper. If you need more paper during this session just raise your hand and | will
give you more. This paper will not be scored.

4. Say to the students:

You are now going to take the first of two writing sessions. Please open your
Student Answer Booklet to page 24. You will write your final draft on pages 24
through 27. Do not work past the stop sign on page 27 of your answer booklet.
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You will have 45 minutes to respond to the writing prompt in this session. If you
are not finished at that time you may have 25 more minutes to complete your work.

When you have finished this part of the test, you may check your work in this
session or insert your answer booklet into your test booklet, close your test booklet,
and sit quietly or read a book. Keep your extra paper for pre-writing activities aside.
You may not work on any other section of the test. Do you have any questions?
[Answer any procedural questions students have.]

5. Say to the students:

Turn to “Language Arts: Writing—Session 4A” on page 64 in your test booklet.
Please follow along with me as | read the directions.

In this test session you will write a persuasive/argumentative response to the
prompt on the next page. Your response will be scored by readers who will assign two
scores. One score from 1 to 6 will be for idea/topic development, and one score from 1
to 4 will be for correct use of English. Scoring will be based on both the quality of
your writing and how well you respond to the prompt. Your final score will be the sum
of the scores given by two readers, for a total of 20 possible points. The response you
write will be returned to your school after it has been scored.

Use the scoring information below to help you write.
Scoring Information

Score 1 — Idea/Topic Development (Stylistic and Rhetorical Aspects of Writing)
The degree to which the persuasive/argumentative response
e addresses the prompt,

identifies a clear position,

develops alogical and coherent argument,

makes connections between and among supporting evidence,

acknowledges or refutes an opposing position,

is focused,

is clearly and logically sequenced,

uses language that is convincing,

uses a variety of transitional devices, and

includes a variety of sentence structures and lengths.

Score 2 — Correct use of English (Standard English Conventions)
As you produce your final draft, check for correct
e sentence structure,
e grammar and word usage, and
e capitalization, punctuation, and spelling.

You are encouraged to use paper supplied by your teacher to plan your response

in a way that is helpful to you. If you write arough draft, be sure to leave enough time
to write the final draft in your answer booklet, because that is the writing that will be
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scored. You MUST fit your response in the space provided on pages 24 through 27 of
your answer booklet. No extra paper will be scored.

Before you begin to write, please read the information and prompt carefully. Please
turn the page and we will continue reading the directions together. [Pause.]

Write a persuasive/argumentative essay in which you argue for or against the
following idea. Your essay should include
e evidence that supports your argument,
e acknowledgement of a potential opposing view, and
e some of the facts in the table below to help support your argument. Use these
facts as you write the essay in your own words.

REMINDER: A well-developed essay must include your argument supported by
facts from the list below. You may also include evidence based on your own
experience. You may begin now.

6. From time to time during the session, circulate and check that students are working in the correct
place. Be sure that the students are not using the answer booklets for pre-writing activities and/or
rough drafts. If students need extra paper for these activities, provide it to them.

7. When 25 minutes have passed, say to the students:

There are 20 minutes left in this test session. If you have not started your final
draft, you should begin writing it in the answer booklet at this time.

8. After another 20 minutes, say to the students:

Please raise your hand if you have not finished writing your final draft. [If all students
have completed this session, have them insert their answer booklets into their test booklets to end the
session, keeping their extra paper for pre-writing activities aside, and go to Step 11.]

If students are still working, say to the students:

You may have a maximum of 25 minutes additional time to complete your final
draft. Remember, you should be finishing your final draft now and it must fit in the
space provided in your answer booklet. When you have completed your final draft,
you may close your answer booklet, insert it into your original test booklet keeping
your extra paper for pre-writing activities aside, and sit quietly or read a book.

9. Atthe end of the 25 minutes, say to the students:

This completes Session 4A. Please insert your Student Answer Booklet into your
test booklet and keep your pre-writing/rough draft papers separate.

10. Collect the students’ pre-writing/rough draft papers. These papers are secure and should NOT be
discarded.
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11. It is strongly recommended that Sessions 4A and 4B be administered on separate days. If testing must
continue on the same day, a one-hour break at a minimum between sessions is recommended. If you
plan to continue testing after a break, follow the instructions for Session 4B, beginning with Step 2.

If you do not plan to continue testing at this time, collect the test booklets with answer booklets
inserted. Do not separate the booklets. Count and return all booklets and pre-writing/rough draft
papers to the test coordinator or secure the test materials as instructed by your test coordinator.
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ENGLISH LANGUAGE ARTS: WRITING—SESSION 4B
Time Allowed: 45-70 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed, lined paper for
pre-writing activities and/or rough drafts, writers’ aids (spelling tools, dictionaries, and
thesauruses), and a pen with blue or black ink or sharpened number two pencils

< NOTE: Dictation is not an allowable accommodation for writing.

& NOTE: Word processing or responding via a computer is only permissible for students who
have that approved accommodation.

& NOTE: Students may use pens with blue or black ink or sharpened number two pencils for this
writing session. They may print or use cursive.

& NOTE: All writing samples must be planned and written entirely by the students. Test
administrators are NOT permitted to discuss the writing prompt or student responses
in order to help students plan or generate text before or during the testing period.
Scoring will be based on both the quality of students” writing and how well they
respond to the prompt. If students decide to write a rough draft, they must allow
enough time to revise and copy it into their answer booklet.

& NOTE: Students may keep a book under their desk to read in case they finish early.

1. Pass out the test booklets with answer booklets enclosed. Each student must receive his or her own
test booklet with matching answer booklet enclosed.

2. Say to the students:

If you do not have a blue or black ink pen or a sharpened number two pencil,
please raise your hand. [Supply pens and pencils to students who need them.]

Before you begin, please check to see that your name is written at the top of page
1 of your Student Answer Booklet.

3. Next, pass out lined paper for students to use.

Say to the students:

The lined paper | have just provided to you is for pre-writing activities to plan your
writing and write a rough draft if you choose. Please write your name on each piece of
lined paper. If you need more paper during this session just raise your hand and | will
give you more. This paper will not be scored.

4. Say to the students:

You are now going to take the last writing session. Please open your Student
Answer Booklet to page 28. You will write your final draft on pages 28 through 31. Do
not work past the stop sign on page 31 of your answer booklet.

Test Administrator Manual—Grade 8 33 Paper-based MEA March 2008



You will have 45 minutes to respond to the writing prompt in this session. If you
are not finished at that time you may have 25 more minutes to complete your work.

When you have finished this part of the test, you may check your work in this
session or insert your answer booklet into your test booklet, close your test booklet,
and sit quietly or read a book. Keep your extra paper for pre-writing activities aside.
You may not work on any other section of the test. Do you have any questions?
[Answer any procedural questions students have.]

5. Say to the students:

Turn to “Language Arts: Writing—Session 4B” on page 66 in your test booklet.
Please follow along with me as | read the directions.

In this test session you will write a response to the prompt on the next page. Your
essay will be scored by readers who will assign two scores. One score from 1 to 6 will
be for idea/topic development, and one score from 1 to 4 will be for correct use of
English. Scoring will be based on both the quality of your writing and how well you
respond to the prompt.

Use the scoring information below to help you write.
Scoring Information

Score 1 — Writing

The degree to which the essay

e addresses the prompt,
identifies a clear position,
develops alogical and coherent position,
includes only relevant and necessary information,
includes evidence from the list provided, and
demonstrates a personal style.

Score 2 — Language
Your essay should:
e manipulate the parts of speech effectively,
e employ a variety of sentence structures, and
e apply the rules of capitalization, punctuation, and spelling.

You are encouraged to use paper supplied by your teacher to plan your essay in a
way that is helpful to you. If you write a rough draft, be sure to leave enough time to
write the final draft in your answer booklet, because that is the writing that will be
scored. You MUST fit your response in the space provided on pages 28 through 31 of
your answer booklet. No extra paper will be scored.

Before you begin to write, please read the prompt and all of the related information
carefully. You may begin now.
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6. From time to time during the session, circulate and check that students are working in the correct
place. Be sure that the students are not using the answer booklets for pre-writing activities and/or
rough drafts. If students need extra paper for these activities, provide it to them.

7. When 25 minutes have passed, say to the students:

There are 20 minutes left in this test session. If you have not started your final
draft, you should begin writing it in the answer booklet at this time.

8. After another 20 minutes, say to the students:

Please raise your hand if you have not finished writing your final draft. [If all students
have completed this session, have them insert their answer booklets into their test booklets, keeping
their extra paper for pre-writing activities aside, to end the session and go to Step 11.]

If students are still working, say to the students:

You may have a maximum of 25 minutes additional time to complete your final
draft. Remember, you should be finishing your final draft now and it must fit in the
space provided in your answer booklet. When you have completed your final draft,
you may close your answer booklet, insert it into your original test booklet keeping
your extra paper for pre-writing activities aside, and sit quietly or read a book.

9. At the end of the 25 minutes, say to the students:

This completes Session 4B. Please insert your Student Answer Booklet into your
test booklet and keep your pre-writing/rough draft papers separate.

10. Collect the students’ pre-writing/rough draft papers. These papers are secure and should NOT be
discarded.

11. If you plan to administer the Student Questionnaire—Session 5A after a short break, follow the
instructions on the next page.

If you do not plan to administer the Student Questionnaire session now, collect the test booklets with
answer booklets inserted. Do not separate the booklets. Count and return all booklets and pre-
writing/rough draft papers to the test coordinator or secure the test materials as instructed by your test
coordinator.
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STUDENT QUESTIONNAIRE—SESSION 5A
Time Allowed: 15 minutes

Materials needed: Student Test Booklets with matching answer booklets enclosed and sharpened
number two pencils only

<« NOTE: If your school or district is making use of the optional last question, your test
coordinator should have provided the text of the question and four possible answer
options. This question and the answer options should be written on the board or
displayed on an overhead projector prior to starting this session.

1. Distribute sharpened number two pencils to students who need them and pass out the test booklets.
Each student must receive his or her own test booklet with matching student answer booklet enclosed.

Say to the students:

Before you begin, check to see that your name is written at the top of page 1 of
your Student Answer Booklet.

2. Say to the students:

You are now going to take the student questionnaire session. Please open your
Student Answer Booklet to page 32. You will answer the questions for this session on
page 32.

You will have about 15 minutes to answer the questions in this session. If you are
not finished at that time you may have more time to complete the questions.

If your district is using the optional question, say to the students:

Question 28 does not appear in your test booklet. When you finish question 27,
refer to [indicate board or overhead screen] for the last question.

If your district is not using question 28, say to the students:

The answer to the last question, number 28, should be left blank.

3. Say to the students:

When you have finished answering the questions in this session, please insert
your answer booklet into your test booklet, close your test booklet, and sit quietly.
You may not work on any other section of the test. If you need any help answering a
guestion, raise your hand. Do you have any questions right now? [Answer any questions
students have.]
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Turn to “Student Questionnaire—Session 5A” on page 68 in your test booklet.
Read the information at the top of the page and begin answering questions. You may
begin now.

4. Circulate and check that students are working in the correct place.

5. After 15 minutes, say the students:

Please raise your hand if you have not finished answering the questions. If students
raise their hands, allow them a reasonable amount of time to complete the session.

6. When all students have finished, say to the students:

This completes Session 5A. Please insert your answer booklet into your test
booklet and close your test booklet.

7. Collect the test booklets with answer booklets inserted. Keep all materials secure and follow the
“Checklist for Concluding MEA Administration” on the next page.
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CHECKLIST FOR CONCLUDING MEA ADMINISTRATION

CHECKING STUDENT TEST AND ANSWER BOOKLETS

Count the sets of test materials (test/answer booklets) to make sure you have all the sets you were
given by the test coordinator.

Separate test booklets and answer booklets. Ensure that each student’s name is written legibly in
the top right corner of the answer booklet as you do so.

Check the condition of the answer booklets. Notify your test coordinator if any booklets are torn
or damaged.

Sort the answer booklets into alphabetical order by the students’ last names to facilitate the
application of student labels by the test coordinator. It is not necessary to alphabetize the test
booklets.

For students who received accommodation R4 (student use of word processor), verify that the
following are included on each word processed page of responses:
e student name,
student MEDMS ID number,
school name,
content area,
session number, and
guestion number.
Staple the separate pages all together and insert the packet into any place in the Student Answer
Booklet. Do not attach the pages to the answer booklet. Notify the test coordinator that this
answer booklet should be returned in the Special Handling envelope.

If instructed by your test coordinator, complete Box D, “Accommodations”, on page 2 of each
Student Answer Booklet.

Return all materials (test booklets, answer booklets, and pre-writing/rough draft papers) to the test
coordinator and notify him or her of any students who require makeup testing.

New this year, all test administrators are invited to give feedback on MEA test administration as
well as content-related questions. Please visit the MEA Homepage at:
http://www.maine.gov/education/mea/admininfo.htm to complete the MEA Teacher
Questionnaire.

Thank you for your participation and assistance in the administration of the MEA.
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2007-08 MEA APPROVED ACCOMMODATIONS -pace1

All accommodations used must:

¢ not change what is being measured,
+ be approved for individual students by a team, and
+ be aregular part of the student’s daily instructional program.

Code Accommodations Category Details on Delivery of Accommodations
T. TIMING Tests were administered:

T1. with time extended beyond standard
administration (same day). Extended time may be needed by students who are unable to meet time

T with time extended beyond standard constraints, are easily fatlguc_ed, or un_able to concentrate for th_e length of

S A - time allotted for test completion. Testing may be extended until student can
administration (several days) within the no lonaer sustain the activit
three-week MEA test administration 9 Y-
window.

T3. with multiple or frequent breaks. Multiple or frequent breaks may be required by students whose attention

span, distractibility, or physical condition, require shorter working periods.

T4. at a time of day or a day of the week most Individual scheduling may be used for students whose school performance
beneficial to the student. is noticeably affected by the time of day or day of the school week on which

it is done.

T5. using flexibility in the order in which content  Flexibility in the order of presentation may be used, for example, to build
area tests are given. confidence in the student by testing those content areas in which they are

strongest first, or to alleviate concerns by allowing them to complete the
content area about which they are most apprehensive first.
S. SETTING Tests were administered

S1. in school site other than regular classroom.  Students may be tested in an alternative site to reduce distractions for

themselves or others, or to increase physical access to special equipment.

S2. in out-of-school setting by trained school Out-of-school testing may be used for students who are hospitalized or
personnel. (Parents may not be used.) unable to attend school.

P. PRESENTATION Tests were administered:

P1. individually. Individual or small group testing may be used to minimize distractions for
. students whose test is administered out of the classroom or so that others

P2. in a small group. will not be distracted by accommodations being used (ex., dictation).

P3. using a human reader (NOT allowed for A human reader may be used for a student whose inability to read would

; reading passages). hinder performance in Mathematics, Science, and/or Writing. For the

(Revised) . .

Reading sessions of the assessment, a human reader may be used only for
guestions/answer choices and directions, not for the reading passages.
Words must be read as written. No translations or explanations are allowed.

P4. ) ) Trained personnel may use sign language to administer the test. For

(Revised) USINg sign language (NOT allowed for reading sessions, sign language may be used only for directions and most
reading passages). guestions/answer choices, not for reading passages. Questions/answer

choices assessing vocabulary may NOT be signed.

P5. with opportunity for student to move, stand,  This opportunity may be used in a setting other than the classroom for a
and/or pace during assessment. student who cannot focus when seated for sustained periods of time.

P6. using alternative or assistive technology The test may be presented through his/her regular communication system to
that is part of the student’s communication a student who uses alternative and assistive technology on a daily basis.
system. Technology may not be used to read the reading passages for the student.

P7. by school personnel known to the student The test administrator may be a member of the staff who works with the
other than the student’s classroom teacher  student from time-to-time or on a daily basis, but is not the student’s regular
(e.g., ESL, Title I, Special Education). teacher for general curriculum.

PS8. using large print version of assessment. Both large print and Braille versions of the assessment require special

] ) ] processing. Directions for ordering these materials will be included in

P9. using Braille version of assessment. communications sent to school principals prior to the test.

P10. with LEP student use of a word-to-word The student may have a dictionary available for individual use as needed,

(Revised) bilingual dictionary as needed. except for translating content-specific vocabulary words. Dictionaries used

must be among those listed at
http://www.maine.gov/education/mea/admininfo.htm, where the content-
specific vocabulary list can also be found.
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2007-08 MEA APPROVED ACCOMMODATIONS - pPAGE 2

ions ils iv ions

Code Accommodations Categor Details on Delivery of Accommodation

P11. using “sheltered English” for non-content Simplification of content specific terms (ex., congruent or parallel in
(Revised) specific terms for an LEP student in a mathematics; setting or character in reading) is NOT allowed in any part of a

manner that does not compromise test

test session. Such simplification would change what is being measured. The

integrity. content-specific vocabulary list can be found at
http://www.maine.gov/education/mea/admininfo.htm.
R. RESPONSE Tests were administered:
R1. using a scribe or recording device (oral The student may dictate answers to trained personnel or record oral

dictation to a scribe or a recording device

answers in an individual setting so that other students will not benefit by

(Revised) is NOT allowed for the Writing session ). hearing answers or be otherwise disturbed. Recorded answers must be
scribed prior to the return of test materials.

R2. using alternative or assistive The technology is used to permit the student to read and/or respond to the

Revised technology/devices that are part of the test. In addition to computers, such devices might include, for example, text

(Revised) student’s communication system (except enlargers, speech-to-text, amplification devices, Dynaboxes, electronic
reading devices for Reading passages). dictionaries and translation programs for LEP students, etc. Speech-to-text

may not be used for the Writing session. Use of web-based technology is
not permitted.

R3. other assistive devices. To enable a student to organize thinking, focus, and/or use a device that
serves as a specific strategy related to a test item, other assistive devices
may be used. They might include such things as templates, graphic
organizers, arithmetic tables (only in the calculator allowed session of the
Mathematics test), an abacus (for visually impaired only), noise buffers,
place markers, carrels, etc.

R4. with student use of a word processor. A student may use a word processor for constructed response items and/or
for the Writing session of the assessment (except for online testing). When
used for the Writing session, spell check, grammar check, and word
prediction programs should be turned off.

RS5. with student use of a brailler. A student may use a braillewriter, a slate and stylus, and/or an electronic
brailler to respond to questions. Responses would need to be recorded in
standard format by a scribe.

R6. with student use of visual aids. Visual aids include any optical or non-optical devices used to enhance visual
capability. Examples include magnifiers, special lighting, markers, filters,
large-spaced paper, color overlays, etc.

R7. with LEP student use of a word-to-word The student may have a dictionary available for individual use as needed,

. bilingual dictionary as needed. except for translating content-specific vocabulary words. Dictionaries used

(Revised) must be among those listed at
http://www.maine.gov/education/mea/admininfo.htm, where the content-
specific vocabulary list can also be found.

RS. using administrator verification of student  After directions have been read, the test administrator may ask the student
understanding following the reading of what he/she has been asked to do. If directions have been misunderstood
test directions. by the student, the directions may be paraphrased or demonstrated. Test

items may not be paraphrased or explained.

RO. using side-by-side placement of two test All responses must be recorded in a single test booklet (gr. 3 only) or answer
booklets. booklet. This accommodation is designed to allow students to see all

(New) sections related to the same item at the same time, regardless of the booklet
configuration.

R10. using test administrator to rewrite word for ~ Test administrator may rewrite an illegible student response word for word in

word those portions of a written student a legible format immediately above the student response prior to return of

(New) response that are illegible (including test materials. The rewrite may contain no changes from the student
the Writing session). answer.

0. OTHER

0O1. Accommodations needed by student on the paper and pencil MUST BE DOCUMENTED AND SUBMITTED TO
test that are not on the MEA Accommodations list. THE DEPARTMENT OF EDUCATION IN ADVANGE
Accommodations needed by the student during the Grade 8 Contact Susan Smith, MEA Coordinator

02. MEA Online Assessment that are not on the MEA Approved susan.smith@maine.qov
Accommodations list.

207- 624-6775
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